umulative Index 


KEY TO ABBREVIATIONS 


jt auth joint author 

Ja January 

F February 

Mr March 

Ap April 

My May 

Je June 

Ji July 

Ag August 
September 
October 
November 
December 
Monthly feature 


ADMINISTRATIVE services 

The church library: an administra- 
tive tool. Graves Collins. N p 41 

The church library ministry. Martha 
Jo Glazner. My p 40 

How .to make the most of the church 
library . . . partner in audiovisuals. 
Mrs. Carol Mee. N p 35 

How to make the most of the church 
library . . . partner in group study. 
Mrs. Carol Mee. 0 p 41 

How to make the most of the church 
library . . . partner in preparation. 
Mrs. Carol Mee. Ap p 40 


ADMINISTRATIVE skills 

Break yourself of the criticism habit. 
Warren C. Hultgren. Mr p 24 

A deacon: sharpening: his skills 
through training. Howard B. Fo- 
shee. Ap p 4 

Editorial. Lawrence H. Merk. N p 3 

How to win the battle of the desk 
top. Auren Uris. Mr p 22 

Questions for individual study: The 
Work of Church Officers and Com- 
mittees. S p 36 

Recognizing the fine line. 
A. Kitchens. Ap p 18 

Three in’s and you’re out. Brooks R. 
Faulkner. F p 24 

Where bosses fail. Nation’s Business. 
Ja p 28 

You can improve planning skills. 
James A. Sheffield. My p 12 


.. . James 


Communication 
Do you dare create a climate for 
disagreement? J. T. DeLoach. Je 
p 10 
How do you give orders? Joseph J. 
Famularo. S p 20 


It’s important . . . how a deacon 
expresses himself. Lloyd Purves. 
Ji p 30 

Sabbaticals for pastor and staff? John 
R. Claypool. O p 11 

Sabbaticals for pastor and _ staff? 
Robert N. Wallace. O p 10 


Personal development 

Are you afraid of failure? James W. 
Buckingham. Ja p 36 

How church staff members relate 
(part 2). D. Swan Haworth. S 
p 14 

“If I were a pastor. . 
Ingram. Mr p 26 

Pastor Seay’s waistband. Catherine 
W. Jenkins. Mr p 39 

Preacher pointers.* J. 
Pearce. (Jl through D) 


. .” George 


Winston 


Supervision 
The job administrators fear most. 
Chester R. McNutt. O p 12 


AKERS, B. C. 
Written job responsibilities for every 
church officer? S p 26 


ALLEY, John G. 
Are we selling our laymen short? 
O p 22 


ANDERSON, Donald 
We looked in the mirror. My p 6 


APPLE, James 
What a deacon needs to know. . 
jt auth. Ap p 14 


ATKINSON, Ralph C., Jr. 
Appraisal that improves performance. 
F p4 


AUDIOVISUALS 
How to spark up a church business 
meeting. Carl Savell. Je p 22 
Sentinel or informer? Gomer R. 
Lesch. F p 30 


AUTREY, C. E. 
What is the Crusade of the Amer- 
icas? Mr p 6 


BARRETT, John D. 
What is adequate insurance coverage? 
Mr p 20 


BASS, Hardie C. 
Selecting and using an architect. Ag 
p 15 


BASS, Roy 
The Christian and his attitude toward 
government. Jl p 38 


BEAL, Will 
An investment that pays off. My p 33 


BELL, A. Donald 
A church is “equal” to a family. 
Ap p 28 
A pastor can share his shepherding 
load. Mr p 36 


BENNETT, Amos M. 
How we communicate concern. D 
p 24 


BENNETT, Willis 
What is your community saying to 
your church? Ja p 14 


BINGHAM, Robert E. 
Policies anticipate problems. jt auth. 
F p 10 ; 
Should the minister of education 
move when the pastor leaves? S 
p 18 


BLAIR, Mrs. Richard D. 
Professional standards for church 
secretaries? Jl p 17 


BLOSKAS, John D. 
Dollars buy more in the Protection 
Program. My p 38 
“Mr. Religious Education.” S p 22 
Questions and answers on the new 
Protection Program. Je p 42 


BOOK reviews* 


BOWERS, Robert L. 
Policies anticipate problems. jt auth. 
F p 10 
BRADLEY, J. C. 
Sometimes you can save yourself into 
ruin. N p 38 
A staff member owes it to himself. 
O p 6 
Why do summers slump? Ap p 12 
BRANDON, Tom S. 
“Some ills planning cures.” My p 10 


BROWN, Allen H. 
The master church calendar. Ja p 41 


BROWN, Bob W. 
Do you depend on sometime evange- 
lism? Mr p 32 


BRUMBELOW, Jerry D. 
What we included in our church by- 
laws. Je p 8 


BUCKINGHAM, James W. 
Are you afraid of failure? Ja p 36 


BUTLER, Ted. C. 
A communications tool that works. 
Ap p 24 


Church Administration 





umulative Index 


KEY TO ABBREVIATIONS 


jt auth joint author 

Ja January 

F February 

Mr March 

Ap April 

My May 

Je June 

Ji July 

Ag August 
September 
October 
November 
December 
Monthly feature 


ADMINISTRATIVE services 

The church library: an administra- 
tive tool. Graves Collins. N p 41 

The church library ministry. Martha 
Jo Glazner. My p 40 

How .to make the most of the church 
library . . . partner in audiovisuals. 
Mrs. Carol Mee. N p 35 

How to make the most of the church 
library . . . partner in group study. 
Mrs. Carol Mee. 0 p 41 

How to make the most of the church 
library . . . partner in preparation. 
Mrs. Carol Mee. Ap p 40 


ADMINISTRATIVE skills 

Break yourself of the criticism habit. 
Warren C. Hultgren. Mr p 24 

A deacon: sharpening: his skills 
through training. Howard B. Fo- 
shee. Ap p 4 

Editorial. Lawrence H. Merk. N p 3 

How to win the battle of the desk 
top. Auren Uris. Mr p 22 

Questions for individual study: The 
Work of Church Officers and Com- 
mittees. S p 36 

Recognizing the fine line. 
A. Kitchens. Ap p 18 

Three in’s and you’re out. Brooks R. 
Faulkner. F p 24 

Where bosses fail. Nation’s Business. 
Ja p 28 

You can improve planning skills. 
James A. Sheffield. My p 12 


.. . James 


Communication 
Do you dare create a climate for 
disagreement? J. T. DeLoach. Je 
p 10 
How do you give orders? Joseph J. 
Famularo. S p 20 


It’s important . . . how a deacon 
expresses himself. Lloyd Purves. 
Ji p 30 

Sabbaticals for pastor and staff? John 
R. Claypool. O p 11 

Sabbaticals for pastor and _ staff? 
Robert N. Wallace. O p 10 


Personal development 

Are you afraid of failure? James W. 
Buckingham. Ja p 36 

How church staff members relate 
(part 2). D. Swan Haworth. S 
p 14 

“If I were a pastor. . 
Ingram. Mr p 26 

Pastor Seay’s waistband. Catherine 
W. Jenkins. Mr p 39 

Preacher pointers.* J. 
Pearce. (Jl through D) 


. .” George 


Winston 


Supervision 
The job administrators fear most. 
Chester R. McNutt. O p 12 


AKERS, B. C. 
Written job responsibilities for every 
church officer? S p 26 


ALLEY, John G. 
Are we selling our laymen short? 
O p 22 


ANDERSON, Donald 
We looked in the mirror. My p 6 


APPLE, James 
What a deacon needs to know. . 
jt auth. Ap p 14 


ATKINSON, Ralph C., Jr. 
Appraisal that improves performance. 
F p4 


AUDIOVISUALS 
How to spark up a church business 
meeting. Carl Savell. Je p 22 
Sentinel or informer? Gomer R. 
Lesch. F p 30 


AUTREY, C. E. 
What is the Crusade of the Amer- 
icas? Mr p 6 


BARRETT, John D. 
What is adequate insurance coverage? 
Mr p 20 


BASS, Hardie C. 
Selecting and using an architect. Ag 
p 15 


BASS, Roy 
The Christian and his attitude toward 
government. Jl p 38 


BEAL, Will 
An investment that pays off. My p 33 


BELL, A. Donald 
A church is “equal” to a family. 
Ap p 28 
A pastor can share his shepherding 
load. Mr p 36 


BENNETT, Amos M. 
How we communicate concern. D 
p 24 


BENNETT, Willis 
What is your community saying to 
your church? Ja p 14 


BINGHAM, Robert E. 
Policies anticipate problems. jt auth. 
F p 10 ; 
Should the minister of education 
move when the pastor leaves? S 
p 18 


BLAIR, Mrs. Richard D. 
Professional standards for church 
secretaries? Jl p 17 


BLOSKAS, John D. 
Dollars buy more in the Protection 
Program. My p 38 
“Mr. Religious Education.” S p 22 
Questions and answers on the new 
Protection Program. Je p 42 


BOOK reviews* 


BOWERS, Robert L. 
Policies anticipate problems. jt auth. 
F p 10 
BRADLEY, J. C. 
Sometimes you can save yourself into 
ruin. N p 38 
A staff member owes it to himself. 
O p 6 
Why do summers slump? Ap p 12 
BRANDON, Tom S. 
“Some ills planning cures.” My p 10 


BROWN, Allen H. 
The master church calendar. Ja p 41 


BROWN, Bob W. 
Do you depend on sometime evange- 
lism? Mr p 32 


BRUMBELOW, Jerry D. 
What we included in our church by- 
laws. Je p 8 


BUCKINGHAM, James W. 
Are you afraid of failure? Ja p 36 


BUTLER, Ted. C. 
A communications tool that works. 
Ap p 24 


Church Administration 





CAPPS, George 
How our deacons led the church in 
revival. My p 24 


CARTER, Gene 
Furnishing the sanctuary. Ag p 28 


CHAFIN, Kenneth 
The church and a creative witness. 
N p 30 


CHATHAM, Donald 
How I broadened my mission per- 
spective. Ap p 34 


CHURCH administration 

Do you dare create a climate for 
disagreement? J. T. DeLoach. Je 
p 10 

Helps for offering-takers. 
Gray. F p 16 

Leisure: opportunity unlimited. 
George E. Hearn. My p 34 

There is a time. . . .G. Temp Spark- 
man. My p 37 

We keep a jump ahead on the pros- 
pects. Bob Franklin. Jl p 36 

Why do summers slump? J. C. Brad- 
ley. Ap p 12 


Elmer 


CHURCH architecture 

After we built . . . growth came. 
Alton H. McEachern. Ag p 30 

Are you building piecemeal? James 
W. Coile. Ag p 16 

Checklist for planning special days. 
Ralph J. McIntyre. Ag p 26 

Furnishing the sanctuary. Gene Car- 
ter. Ag p 28 

How to apply for a loan and get a 
commitment. J. T. DeLoach. Ag 
p 25 

How to take bids and let the contract. 
Edwin A. Keeble. Ag p 18 

Is your church building saying: 
handicapped keep out? John W. 
Mayner. D p 16 

It pays to go first class. R. Archie 
Ellis. Ag p 20 

It took a community survey to show 
us the need. Alvin H. Hopson. 
Ag p 7 

Selecting and using an architect. 
Hardie C. Bass. Ag p 15 

Services are available for the asking. 
Ag p 22 ' 

The value of a planning and survey 
committee. Rowland E. Crowder. 
Ag p'10 

We had gone about as far as we 
could go. . . . Clifford L. Moeller. 
Ag p 8 

What a building committee does. 
W. A. Harrell. Ag p 12 

What landscaping can do for your 
church. W. James Coile. D p 30 


December, 1968 


CHURCH committees 
Does an agenda stifle democratic ac- 
tion? C. Earl Leininger. O p 19 
Where committees go wrong. Per- 
sonnel. N p 16 


Flower 
Getting a “second blessing” from 
florals. V. Allen Gaines. Ap p 38 
History 
How our church observed its cen- 
tennial. John M. Whitman. O p 16 


Insurance 
What is adequate insurance coverage? 
John D. Barrett. Mr p 20 


Missions 
Is your church really alive? Donald 
Kissiar. Ag p 38 


Nominating 
How the nominating committee goes 
about its work. Je p 20 
Looked for any new faces lately? 
Avin Harry Johnston. O p 36 


Nursery 
Let your church come alive. Samuel 
A. Jeanes. N p 24 


Properties 

Are you letting the custodian set the 
standards? Robert Doty. Ap p 22 

Check list on waste controk. Front 
Line Management. F p 29 

Is your church building saying: handi- 
capped keep out? John W. May- 
ner. D p 16 

It’s surprising . . . what the morning 
mail brings forth. Lester E. Kee- 
ney. O p 24 

Sometimes you can save yourself into 
ruin. J. C. Bradley. N p 38 

What landscaping can do for your 
church. W. James Coile. D p 30 


Public relations 
The church service on _ television. 
Truett Myers. N p 22 
Creative church publicity? 
Robert H. Lauer. F p 18 
Is your picture coloring your reputa- 
tion? W. Lee Prince. Mr p 42 
Questions for individual study: 
Church Public Relations at Work. 
Mr p 34 


CHURCH government 
Does an agenda stifle democratic ac- 
tion? C. Earl Leininger. O p 19 
Why not use these training op- 
portunities? Joseph W. Hinkle. Je 
p 29 


Constitution and bylaws 
Church polity speaks to constitution 
and bylaws. George W. Knight. Je 
p 14 


how? 


Sample constitution and bylaws. Je 
p 16 

Unscrambling the confusion about 
church constitutions. Elmer Gray. 
Je p 6 

What we included in our church by- 
laws. Jerry D. Brumbelow. Je p 8 


Policies 
Policies anticipate problems. Robert 
E. Bingham and Robert L. Bowers. 
F p 10 


Polity 
Church polity speaks to constitution 
and bylaws. George W. Knight. Je 
p 14 
When theology speaks. George W. 
Knight. O p 14 


CHURCH officers 
Church clerk 


Getting the most mileage out 
minutes. Richard B. Douglass. 
p 34 

How we use records. J. W. 
Stephen. F p 20 


CLAYPOOL, John R. 
Sabbaticals for pastor and staff? 
p il 


COILE, W. James 
Are you building piecemeal? Ag 
p 16 
What landscaping can do for your 
church. D p 30 


COLLINS, Graves 
The Church Library Achievement 
Guide. N p 41 


COMMUNICATION 

The church service on television. 
Truett Myers. N p 22 

Communication: the big problem. 
Albert McClellan. Mr p 28 

A communication tool that works. 
Ted C. Butler. Ap p 24 

Creative church publicity? 
Robert H. Lauer. F p 18 

Don’t call before making a call. 
Franklin A. Perry. S p 35 

Don’t neglect the crisis letter. Ray- 
burn W. Ray. Mr p 30 

How to spark up a church business 
meeting. Carl Savell. Je p 22 

Is your picture coloring your reputa- 
tion? W. Lee Prince. Mr p 42 

I’ve developed a simple follow-up 
system. Shelton Phinney. S p 26 

Let the congregation be the first 
to know. James L. Sullivan. Je 
p 12 

Questions for individual study: 
Church Public Relations at Work. 
Mr p 34 


how? 


37 





Sentinel or informer? Gomer R. 
Lesch. F p 30 

We plan for prospects. W. Lee 
Prince. My p 22 

The welcome mat is out. W. C. 
Fields. F p 22 

What they’re saying to you. Dean 
Goodson. N p 35 

You can build confidence with an 
audit. Flynn T. Harrell. F p 6 


Publications 

How to plan and use a church di- 
rectory. Robert O. Feather. Je 
p 40 

Putting your calendar in print. James 
A. Sheffield. O p 26 

Writing 

How to preach to thousands. . 

Wayne C. Lee. Ja p 26 


COMMUNITY needs 

Identifying church and community 
needs. Brooks R. Faulkner. Ja p 18 

It took a community survey to show 
us the need. Alvin H. Hopson. 
Ag p7 

Social factors that turn people to 
crime. John W. Hoskins. Je p 30 

We converted a need into ministering 
opportunities. Mrs. John L. White. 
My p 26 

What a deacon needs to know. .. . 
James Apple, William Lucas, Wil- 
liam Murphree. Ap p 14 

What downtown churches are say- 
ing. Brooks R. Faulkner. Mr p 18 

What is your community saying to 
your church? Willis Bennett. Ja 
p 14 


CROWDER, Rowland E. 
The value of a planning and survey 
committee. Ag p 10 


CRUSADE of the Americas 
Finding—where the prospects are. 
Keener Pharr. Mr p 8 
Nation-wide Crusade of the Americas 
rallies. John F. Havlik. Mr p 10 
What is the Crusade of the Amer- 
icas? C. E. Autrey Mr p 6 


CUMBIE, William J. 
A breakthrough in meeting the edu- 
cational needs of small churches. 
S p 10 
CURLEE, Robert 
How to launch the Church Growth 
Plan. Ap p 39 


CURRIN, James H. 
What is the Church Growth Plan? 
Mr p 40 
BEACONS 


Are we selling our laymen short? 
John G. Alley. O p 22 


38 


A believer’s morality and his witness. 
Daniel B. McGee. Ap p 32 

The Christian and his attitude toward 
government. Roy Bass. Jl p 38 

A deacon: sharpening his skills 
through training. Howard B. 
Foshee. Ap p 4 

Deacons can help the pastor preach 
better sermons. W. Lee Prince. Ja 
p 39 

Deacons in action: a deacon and his 
community. Reuben Herring. Ap 
p 8 

Deacons in action: maintaining 
Christian fellowship. Reuben Her- 
ring. Je p 28 

Deacons in action: pastoral visitation. 
Reuben Herring. O p 28 

Deacons in action: a question to 
consider. Reuben Herring. My 
p 28 

Deacons in action: a question to con- 
sider. Reuben Herring. Jl p 28 

Deacons in action: a question to con- 
sider. Reuben Herring. Ag p 32 

Deacons in action: a question to con- 
sider. Reuben Herring S p 28 

Deacons in action: a question to con- 
sider. Reuben Herring. N p 28 

Deacons in action: a question to con- 
sider. Reuben Herring. D p 20 

Deacons in pastoral care. Bob Edd 
Shotwell. Mr p 16 

Deacons make a difference in the 
community. James G. Harris. Ap 
p 10 

Everyone’s involved. . . . Van Savell. 
D p 32 

Evolving concepts of deacon service 
(part 1). Howard B. Foshee. Jl 
p 40 

Evolving concepts of deacon service 
(part 2). Howard B. Foshee. Ag 
p 34 

How deacons relate to pastoral 
ministries. Charles O. Milford. N 
p 8 

How our deacons led the church in 
revival. George Capps. My p 24 

How to make a hospital visit. John 
D. Freeman. O p 34 

How we train deacons. Robert Nor- 
man. Mr p 14 

How to train deacons. James A. 
Sheffield. Ap p 41 

It’s important . . . how a deacon 
expresses himself. Lloyd Purves. 
Ji p 30 

My debt to deacons. Rayburn W. 
Ray. Ap p 16 

Questions for individual study: The 
Ministry of the Deacon. Je p 36 

Those lazy laymen—really? R. Othal 
Feather. My p 30 

What a deacon needs to know... . 
James Apple, William Lucus, Wil- 


liam Murphree. Ap p 14 
When a deacon speaks. Ernest White. 
Ap p 6 


DeLOACH, J. T. 
Do you dare create a climate for dis- 
agreement? Je p 10 
How to apply for a loan and get 
a commitment. Ag p 25 


DINKINS, Lloyd 
How to start a Brotherhood program. 
D p 19 


DOTY, Robert 
Are you letting the custodian set the 
standards? Ap p 22 


DOUGLASS, Richard B. 
Getting the most mileage out of min- 
utes. Ja p 34 
In praise of a dependable secretary. 
Jip 8 


DYAL, William M., Jr. 
Understanding the Christian’s part in 
world peace. N p 32 


ELKINS, Cliff 
Why a secretary needs a supervisor. 
Ji p 14 


ELLIS, R. Archie 
It pays to go first class. Ag p 20 


EVANGELISM 

A believer’s morality and his witness. 
Daniel B. McGee. Ap p 32 

The church and a creative witness. 
Kenneth Chafin. N p 30 

A different approach to evangelism 
planning. Raymond Sanderson. My 
p 39 

Do you depend on sometime evange- 
lism? Bob W. Brown. Mr p 32 

Good News for Modern Man was 
good news in Atlanta. Edward A. 
McDowell. Mr p 12 

How we _ introduce people to 
Christ. . . . J. M. Oswalt. Mr p 5 


FACILITIES 

The computer goes to church. Tom 
Pendergrass. F p 32 

How to deal with salesmen . . ..and 
like it! Idus V. Owensby. My p 32 

How to take and maintain a property 
inventory. William E. Young. F 
p 8 

Sometimes you can save yourself into 
ruin. J. C. Bradley. N p 38 

A workable plan for the hard of 
hearing. J. Leland Hall. F p 19 


FAMULARO, Joseph J. 
How do you give orders? S p 20 


FAULKNER, Brooks R. 
How to use the Guidebook. Mr p 41 
Identifying church and community 
needs. Ja p 18 


Church Administration 





Three in’s and you're out! F p 24 
What downtown churches are saying. 
Mr p 18 


FEATHER, R. Othal 
Those lazy laymen—treally? My p 30 


FEATHER, Robert O. 
How to plan and use a church di- 
rectory. Je p 40 


FIELDS, W. C. 
The welcome mat is out. F p 22 


FINANCING 
Building funds shouldn’t be idle. 
David H. Smith. Ap p 26 
Developing the program budget. Wil- 
liam E. Young. My p 14 
You can build confidence with an 
audit. Flynn T. Harrell. F p 6 


FITCH, James E. 
Guidelines for the church council: 


the church and community survey. 
D p 12 


FORD, J. T. 
Professional standards for church 
secretaries? Jl p 16 


FOSHEE, Howard B. 
A deacon: sharpening his 
through training. Ap p 4 
Evolving concepts of deacon service 
(part 1). Jl p 40 

Evolving concepts of deacon service 
(part 2). Ag p 34 

Pastoral ministries? what are they? 
N p 6 

What churches are doing for staff 
members. O p 8 


FOSTER, B. Frank 
The welfare picture is changing. D 
p 14 
FRANKLIN, Bob 
We keep a jump ahead on the pros- 
pects. Jl p 36 
FREEMAN, John D. 


How to make a hospital visit. O 
p 34 


skills 


FRONT Line Management 
Check list on waste control. F p 29 


FURST, Elizabeth M. 
In ministering . . . there’s room for 
cooperation. N p 10 


GAINES, V. Allen 
Getting a “second blessing” from 
florals. Ap p 38 


GLAZNER, Martha Jo 
The church library ministry. My 
p 40 


GOODSON, Dean 
What they’re saying to you. N p 35 


December, 1968 


GRAY, Elmer 
Helps for offering-takers. F p 16 
Unscrambling the confusion about 
church constitutions. Je p 6 


GRINDSTAFF, W. E. 
Having money troubles? N p 40 
GULLEDGE, Jack 
The church and marriage laws. N 
p 14 


GUYER, Donna Dickey 
Interregnum. Mr p 42 
Prayer for the people. Ja p 33 


. HALL, J. Leland 


A workable plan for the hard of 
hearing. F p 19 


HANLIN, Delbert 
A new approach to pastoral calling. 
Leader. N p 26 


HARRELL, Flynn T. 
You can build confidence with an 
audit. F p 6 


HARRELL, W. A. 
What a building committee does. 
Ag p 12 


HARRIS, James G. 
Deacons make a difference in the 
community. Ap p 10 


HAVLIK, John F. 
Nation-wide Crusade of the Ameri- 
cas rallies. Mr p 10 


HAWORTH, D. Swan 
How church staff members relate 

(part 1). Jl p 18 
How church staff members relate 

(part 2). S p 14 


HEARN, George E. 
Leisure: opportunity unlimited. My 
p 34 


HENDRICKS, Garland A. 
Steps a small church can take in 
planning. My p 8 


HENDRIX, John D. 
A guidance program worked for us. 
F p 26 


HERRING, Reuben 

Deacons in action: a deacon and his 
community. Ap p 8 

Deacons in action: maintaining 
Christian fellowship. Je p 28 

Deacons in action: pastoral visitation. 
O p 28 

Deacons in action: a question to con- 
sider. My p 28 

Deacons in action: a question to con- 
sider. Jl p 28 

Deacons in action: a question to con- 
sider. Ag p 32 


Deacons in action: a question to con- 
sider. S p 28 

Deacons in action: a question to con- 
sider. N p 28 

Deacons in action: a question to con- 
sider. D p 20 


HINKLE, Joseph W. 
Study requirements for the Church 
Program Guidebook. My p 36 
Why not use these training oppor- 
tunities? Je p 29 
HOPSON, Alvin H. 
It took a community survey to show 
us the need. Ag p 7 


HOSKINS, John W. 
Social factors that turn people to 
crime. Je p 30 
HOSKINS, Lucy R. 
How the church secretary sees her- 
self. Jl p 10 
HOWSE, W. L. 
When to add a minister of educa- 
tion....S p 12 
HUDSON, R. Lofton 
Caution lights in counseling. S p 32 


HULTGREN, Warren C. 
Break yourself of the criticism habit. 
Mr p 24 
INGRAM, George 
“If I were a pastor. . 


JEANES, Samuel A. 
Let your church come alive. N p 24 


JENKINS, Catherine W. 
Pastor Seay’s waistband. Mr p 39 


JOHNSTON, Avin Harry 
Looked for any new faces lately? 
O p 36 


KEEBLE, Edwin A. 


How to take bids and let the con- 
tract. Ag p 18 


KEENEY, Lester E. 
It’s surprising . . . what the morning 
mail brings forth. O p 24 


KISSIAR, Donald 
Is your church really alive? Ag p 38 


KITCHENS, James A. 
Recognizing the fine line. . . . Ap 
p 18 


KNIGHT, George W. 
Church polity speaks to constitution 
and bylaws. Je p 14 
When theology speaks. O p 14 


KNOWLES, Richard 
For the pastor-counselor: an urgent 


plea from a high school counselor. 
Dp 18 


..” Mr p 26 


39 





LAUER, Robert H. 
Creative church publicity? how? F 
p 18 


LAWSON, Lowell F. 
Why not a cooperative ministry? D 
p 8 


LEADER 


A new approach to pastoral calling. 
Delbert Hanlin. N p 26 


LEE, Wayne C. 
How to preach to thousands... . 


Ja p 26 


LEININGER, C. Earl 


Does an agenda stifle democratic ac- 
tion? O p 19 


LESCH, Gomer R. 
Sentinel or informer? F p 30 


LOESSNER, Ernest J. 
Should the minister of education 


move when the pastor leaves? S 
p 18 


LONG-RANGE planning 

How we got hold of long-range plan- 
mng. ...Ja'p 7 

Long-range planning 
church. Ja p 12 

Preparing the church for long-range 
planning. Ja p 16 

Ten ways to kill long-range planning. 
Ja p 22 

Tools for long-range planning. Vance 
O. Vernon. Ja p 10 

What is long-range planning? Regi- 
nald M. McDonough. Ja p 5 


LUCAS, William 
What a deacon needs to know. . 
jt auth. Ap p 14 


in a_ small 


McCLELLAN, Albert 


Communication: the big problem. Mr 
p 28 


McDONOUGH, Reginald M. 

Guidelines for the church council: 
How to write church objectives. 
N p 20 

How to plan for 1968-69. My p 4 

A pioneer church with a pioneering 
spirit. My p 18 

The role of the minister of education 
today. S p 6 

What is long-range planning? Ja p 5 


McDOWELL, Edward A. 
Good News for Modern Man was 
good news in Atlanta. Mr p 12 


McEACHERN, Alton H. 
After we built . . . growth came. 
Ag p 30 


40 


McGEE, Daniel B. 
A believer’s morality and his witness. 
Ap p 32 


MCINTYRE, J. Ralph 
Checklist for planning special days. 
Ag p 26 
McNUTT, Chester R. 
The job administrators fear most. 
O p 12 


MATTHEWS, Bob M. 
We want them to know the church 
cares. D p 22 


MATTHIES, Leslie L. 
Easy to file? hard to find? Je p 24 


MAYNER, John W. 
Is your church building saying: 
handicapped keep out? D p 16 


MEAD, J. Earl 
“My how we’ve changed!” S p 8 


MEE, Mrs. Carol 

How to make the most of the church 
library . . . partner in audiovisuals. 
N p 35 

How to make the most of the church 
library . . . partner in group study. 
O p 41 

How to make the most of the church 


library . . . partner in preparation. 
Ap p 40 


MERK, Lawrence H. 
Editorial. N p 3 


MERRITT, Jean 
Office hints* 


MILFORD, Charles O. 
How deacons relate to pastoral minis- 
tries. N p 8 


MILLER, Sarah Walton 
Guidelines for the church council: 
the goal. O p 20 


-MINISTRY 


The church and a creative witness. 
Kenneth Chafin. N p 30 

Finding—where the prospects are. 
Keener Pharr. Mr p 8 

Getting a “second blessing” from 
florals. V. Allen Gaines. Ap p 38 

How I broadened my mission per- 
spective. Donald Chatham. Ap 
p 34 

How to make a hospital visit. John 
D. Freeman. O p 34 

How we communicate concern. Amos 
M. Bennett. D p 24 

How we introduce people to Christ. 
... J. M. Oswalt. Mr p 5 

How we lead people to Christ. Clay- 
born E. Landers. N p 24 


In ministering . . . there’s room for 
cooperation. Elizabeth M. Furst. 
N p 10 

Meals on wheels. Dwayne Zimmer. 
F p 38 

Once you’ve discovered needs ... 
what do you do about them? 
Dorothy K. Thompson. D p 29 

A pioneer church with a pioneering 
spirit. Reginald M. McDonough. 
My p 18 

Seeing need as opportunity. Al Mor- 
gan. D p 6 

Stabilizing family life. C. R. Oliver, 
Jr. N p 12 

Understanding the Christian’s part in 
world peace. William M. Dyal, Jr. 
N p 32 

We converted a need into ministering 
opportunities. Mrs. John L. White. 
My p 26 

We want them to know the church 
cares. Bob M. Matthews. D p 22 

The welfare picture is changing. B. 
Frank Foster. D p 14 

What the church owes the alcoholic. 
Rayburn W. Ray. O p 30 

Why not a cooperative ministry? 
Lowell F. Lawson. D p 8 

A workable plan for the hard of 
hearing. J. Leland Hall. F p 19 


MOELLER, Clifford L. 
We had gone about as far as we 
could go....Agp8 


MORGAN, Al 
Seeing need as opportunity. D p 6 


MURPHREE, William 
What a deacon needs to know. ... 
jt auth. Ap p 14 


MYERS, Truett 
The church service on television. N 
p 22 


NATION’S Business 
Where bosses fail. Ja p 28 


NORMAN, Robert 
How we train deacons. Mr p 14 


OFFICE hints* 


OFFICE management 

The computer goes to church. Tom 
Pendergrass. F p 32 

Easy to file? hard to find? Leslie L. 
Matthies. The Systemation Letter. 
Je p 24 

How to deal with salesmen. . . 
and like it! Idus V. Owensby. My 
p 32 

How to win the battle of the desk 
top. Auren Uris. Mr p 22 

How we use records. J. W. E. 
Stephen. F p 20 


Church Administration 





I've developed a simple follow-up 
system. Shelton Phinney. S p 26 


OLIVER, C. R., Jr. 
Stabilizing family life. N p 12 


ORGANIZATION 

A guidance program worked for us. 
John D. Hendrix. F p 26 

Helps for offering-takers. 
Gray. F p 16 

How to start a Brotherhood program. 
Lloyd Dinkins. D p 19 

Success story in cooperation. James 
M. Sapp. Ap p 30 


OSWALT, J. M. 
How we intgoduce people to Christ. 
J+ Mp Ss 


OWENSBY, Idus V. 
How to deal with salesmen . . . and 
like it! My p 32 


Elmer 


PASTORAL ministries 

An alcoholic speaks. .. . Je p 32 

The Christian and his attitude toward 
government. Roy Bass. Jl p 38 

The church and marriage laws. Jack 
Gulledge. N p 13 

Don’t call before making a call. 
Franklin A. Perry. S p 35 

How deacons relate to pastoral minis- 
tries. Charles O. Milford. N p 8 

“Maybe if I had... .” J. W. Van- 
Kirk. Mr p 16 

A new approach to pastoral calling. 
Delbert Hanlin. Leader. N p 26 

A pastor can share his shepherding 
load. A. Donald Bell. Mr p 36 

The pastor writes the rx for relaxed 
rehearsals. Bill West. Ap p 36 

Pastoral ministries? what are they? 
Howard B. Foshee. N p 6 

Visiting in a new age. Austin B. 
Tucker. O p 40 

What the church owes the alcoholic. 
Rayburn W. Ray. O p 30 

Why not prerevival planning? Aubert 
Rose, Jr. Mr p 13 


Counseling 
Caution lights in counseling. R. Lof- 
ton Hudson. S p 32 
For the pastor-counselor: an urgent 
plea from a high school counselor. 
Richard Knowles. D p 18 
Social factors that turn people to 
crime. John W. Hoskins. Je p 30 


Proclaiming 
The Christian’s witness in public af- 
fairs. Walfred H. Peterson. D p 27 
Interregnum. Donna Dickey Guyer. 
Mr p 42 


PEARCE, J. Winston 
Preacher pointers * (Jl through D) 


December, 1968 


PENDERGRASS, Tom 
The computer goes to church. F p 32 
PERRY, Franklin A. 


Don’t call before making a call. S 
p 35 


PERSONNEL 
Where committees go wrong. N p 16 


PETERMAN, Ruth 
The funniest things happen in church. 
F p 36 


PETERSON, Walfred H. 
The Christian’s witness in public 
affairs. D p 27 


PHARR, Keener 
Finding—where the prospects are. 
Mr p 8 


PHINNEY, Shelton 
I’ve developed a simple follow-up 
system. S p 26 


PRINCE, W. Lee 
Deacons can help the pastor preach 
better sermons. Ja p 39 
Is your picture coloring your reputa- 
tion? Mr p 42 
We plan for prospects. My p 22 


PROGRAMING 

Developing the program budget. Wil- 
liam E. Young. My p 14 

A different approach to evangelism 
planning. Raymond Sanderson. My 
p 39 

How a pastor can use church devel- 
opment materials. James A. Shef- 
field. Ap p 20 

How our deacons led the church in 
revival. George Capps. My p 24 

How to taunch the Church Growth 
Plan. Robert Curlee. Ap p 39 

How to use the Guidebook. Brooks 
R. Faulkner. Mr p 41 

Leisure: opportunity unlimited. 
George E. Hearn. My p 34 


The master church calendar. Allen’* 


H. Brown. Ja p 41 

A pioneer church with a pioneering 
spirit. Reginald M. McDonough. 
My p 18 

Questions for individual study: 
Working Together Through the 
Church Council. Ji p 32 

“Some ills planning cures.” Tom S. 
Brandon. My p 10 

Stabilizing family life. C. R. Oliver, 
Jr. N p 12 

Steps a small church can take in 
planning. Garland A. Hendricks. 
My p8 

Study requirements for the Church 
Program Guidebook. Joseph W. 
Hinkle. My p 36 


We help our members get where 
they’re, going. Carr M. Suter. S 
p 24 

We looked in the mirror. Donald 
Anderson. My p 6 

We plan for prospects. W. Lee 
Prince. My p 22 

What is the Church Growth Plan? 
James H. Currin. Mr p 40 

Why not prerevival planning? Aubert 
Rose, Jr. Mr p 13 

Why not use these training oppor- 
tunities? Joseph W. Hinkle. Je 
p 29 


Church council 

Appraisal that improves performance. 
Ralph C. Atkinson, Jr. F p 4 

Guidelines for the church council. 
Ja p 20 

Guidelines for the church council: 
the church and community survey. 
D p 12 

Guidelines for the church council: 
the goal. Sarah Walton Miller. O 
p 20 

Guidelines for the church council: 
how to write objectives. Reginald 
M. McDonough. N p 20 

How the church council coordinates 
plans. My p 11 

How to evaluate. James A. Sheffield. 
My p 16 

How to plan for 1968-69. Reginald 
M. McDonough. My p 4 

You can improve planning skills. 
James A. Sheffield. My p 12 


PURVES, Lloyd 
It’s important . . . how a deacon ex- 
presses himself. Jl p 30 


RAY, Rayburn W. 
Don’t neglect the crisis letter. Mr 
p 30 
My debt to deacons. Ap p 16 
What the church owes the alcoholic. 
O p 30 


ROBINSON, William J. 


Who uses volunteers? Jl p 26 


ROSE, Aubert, Jr. 
Why not prerevival planning? Mr 
p 13 


SANDERSON, Raymond 
A different approach to evangelism 
planning. My p 39 
SAPP, James M. 
Success story in cooperation. Ap 
p 30 


SAVELL, Carl 
How to spark up a church business 
meeting. Je p 22 


SAVELL, Van 


Everyone’s involved. . . . D p 32 


41 





SEDZIOL, Pollyanna 
There’s more to worship . . . than 
what happens in church. N p 36 


SHEFFIELD, James A. 

How a pastor can use church devel- 
opment materials. Ap p 20 

How to evaluate. My p 16 

How to train deacons. Ap p 41 

Putting your calendar in print. O 
p 26 

You can improve planning skills. 
My p 12 


SHOTWELL, Bob Edd 
Deacons in pastoral care. Mr p 16 


SMITH, David H. 
Building funds shouldn’t be idle. Ap 
p 26 


SPARKMAN, G. Temp 
There is a time. . . . My p 37 


STAFFING 
A church is “equal” to a family. A. 
Donald Bell. Ap p 28 
Having money troubles? W. E. 
Grindstaff. N p 40 
Why not a cooperative ministry? 
Lowell F. Lawson. D p 8 


Vocational 

Assigning tasks to workers. Leonard 
E. Wedel. F p 12 

A breakthrough in meeting the edu- 
cational needs of small churches. 
William J. Cumbie. S p 10 

Dollars buy more in the Protection 
Program. John D. Bloskas. My 
p 38 

Easy to file? hard to find? Leslie L. 
Matthies. The Systemation Letter. 
Je p 24 

How church staff members relate 
(part 1). D. Swan Haworth. Jl 
p 18 

How church staff members relate 
(part 2). D. Swan Haworth. S 
p 14 

How the church secretary sees her- 
self. Lucy R. Hoskins. Jl p 10 

How the church secretary should see 
herself. Harold L. Wahking. Jl 
p 12 

In praise of a dependable secretary. 
Richard Douglass. Jl p 8 

An investment that pays off. Will 
Beal. My p 33 

“Mr. Religious Education.” John D. 
Bloskas. S p 22 

“My how we've changed!” J. Earl 
Mead. S p 8 

Professional standards for church 
secretaries? Mrs. Richard D. Blair. 
Ji p 17 

Professional standards for church 
secretaries? J. T. Ford. Ji p 16 


42 


Questions and answers on the new 
Protection Program. John OD. 
Bloskas. Je p 42 

The role of the minister of educa- 
tion today. Reginald M. Mc- 
Donough. S p 6 

Sabbaticals for pastor and staff? John 
R. Claypool. O p 11 

Sabbaticals for pastor and staff? 
Robert N. Wallace. O p 10 

Should the minister of education 
move when the pastor leaves? 
Robert E. Bingham. S p 18 

Should the minister of education 
move when the pastor leaves? 
Ernest J. Loessner. S p 18 

A staff member owes it to himself. 
J. C. Bradley. O p 6 

Those talking check stubs. Robert 
A. Watts. N p 19 

What churches are doing for staff 
members. Howard B. Foshee. O 
p 8 

What desk procedures can do... . 
Helen R. Wright. Jl p 20 

What do secretaries do? Jl p 22 

Whatever happened to the “old type- 
writer”? William E. Young. Jl 
p 6 

When to add a minister of educa- 
tion. .. . W. L. Howse. S p 12 

When to employ a secretary. Leonard 
E. Wedel, Jl p 24 

Why a secretary needs a supervisor. 
Cliff Elkins. J1 p 14 


Volunteer 

Questions for individual study: The 
Work of Church Officers and Com- 
mittees. S p 36 

We help our members get where 
they’re going. Carr M. Suter. S 
p 24 

Who uses volunteers? William J. 
Robinson. Jl p 26 

Written job responsibilities for every 
church officer? B. C. Akers. S 
p 26 


STAIRS, Ruth 
Do you need a church newsletter? 
Ja p 32 


STEPHEN, J. W. E. 
How we use records. F p 20 


SULLIVAN, James L. 
Let the congregation be the first 
to know. Je p 12 


SUTER, Carr M. 
We help our members get where 
they’re going. S p 24 


THE SYSTEMATION Letter 
Easy to file? hard to find? Leslie H. 
Matthies. Je p 24 


THOMPSON, Dorothy K. 
Once you’ve discovered needs... . 
what do you do about them? D 
p 29 
TUCKER, Austin B. 
Visiting in a new age. O p 40 
URIS, Auren 
How to win the battle of the desk 
top. Mr p 22 
VANKIRK, J. W. 
“Maybe if I had... .” Mr p 16 
VERNON, Vance O. 
Tools for long-range planning. Ja 
p 10 
WAHKING, Harold L. 
How the church secretary should see 
herself. Jl p 12 
WALLACE, Robert N. 
Sabbaticals for pastor and staff? O 
p 10 
WATTS, Robert A. 
Those talking check stubs. N p 19 
WEDEL, Leonard E. 
Assigning tasks to workers. F p 12 
When to employ a secretary. Jl p 24 
WEST, Bill 
The pastor writes the rx for relaxed 
rehearsals. Ap p 36 
WHITE, Ernest 
When a deacon speaks. Ap p 6 
WHITE, Mrs. John L. 
We converted a need into ministering 
opportunities. My p 26 
WHITMAN, John M. 


How our church observed its centen- 
nial. O p 16 


WORSHIP 
Deacons can help the pastor preach 
better sermons. W. Lee Prince. Ja 
p 39 


The funniest things 


happen in 
church. Ruth Peterman. F p 36 

Prayer for the people. Donna Dickey 
Guyer. Ja p 33 

There’s more to worship . . . than 
what happens in church. Pollyanna 
Sedziol. N p 36 


WRIGHT, Helen R. 
What desk procedures can do... . 
Ji p 20 


YOUNG, William E. 
Developing the program budget. My 
p 14 
How to take and maintain a property 
inventory. F p 8 
Whatever happened to the “old type- 
writer”? Jl p 6 


ZIMMER, Dwayne 
Meals on wheels. F p 38 


Church Administration 








